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STATEMENT OF PURPOSE 
The Parties to this Agreement, the Town of Alabama Highway Department ("Town") and 
Teamsters Local 264 ("Union") desire to provide, through this Agreement, for the promotion 
of harmonious relations between the Town and the Union; the establishment of an orderly, 
peaceful and equitable procedure for the resolution of differences arising hereunder, and the 
establishment of hourly rates of pay, and other terms and conditions of employment 
compatible with the joint responsibilities of the Town and its employees to serve the public. 
The further purpose of the parties is and shall be to promote the highest degree to efficiency 
in the conduct of the Town's services to its taxpayers. 
ARTICLE 1 
RECOGNITION 
1.1 The Town recognizes the Union as the sole and exclusive Bargaining Agent for the 
purpose of establishing salaries, wages, hours, and other conditions of employment and the 
administration of grievances arising thereunder for the term of this Agreement of all full-time 
Town of Alabama Highway Department employees occupying the position of Motor 
Equipment Operator. Excluded are the Highway Superintendent and part-time seasonal 
employees. 
1.2 The period of unchallenged representation for the Union shall be the maximum 
permitted by the Taylor Law. 
1.3 Definition - Seasonal Emplovees: 
a) Individuals rendering seasonal assistance in tasks such as snowplowing, mowing or 
otherwise, will be considered seasonal employees. 
b) Seasonal employees are not entitled to the protection and benefits afforded by this 
collective bargaining agreement and are excluded from the bargaining unit. 
c) The use of seasonal employees will not cause a reduction of the forty (40) hour workweek 
for full-time employees, and will not result in a reduction of the work force. 
ARTICLE 2 
MANAGEMENT RIGHTS 
2.1 The Town and the Union recognize that subject only to the provisions of this 
Agreement, the management, direction and control of the Town's business, operation and 
personnel are exclusively the function of the Town. 
It is the intention hereof, that all rights, powers, prerogatives and authorities are retained by 
the Town, except those that are specifically abridged or modified by this Agreement. 
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ARTICLE 3 
NO STRIKEIN0 LOCKOUT PLEDGE 
3.1 The Union recognizes the status of the Town of Alabama Highway Department 
employees as "public employees" and the provisions of the law applicable thereto. 
3.2 The Union shall not engage in a strike, nor cause, instigate, encourage or condone 
same. In the event a strike, slowdown or work stoppage occurs, the Union shall exert its best 
efforts to prevent and terminate the same. 
3.3 No lockout of employees shall be instituted by the Employer during the term of this 
Agreement. 
ARTICLE 4 
DUES CHECK OFF AND AUTHORIZATION 
4.1 An employee desiring to become a member of the Union may execute a written 
authorization in the form annexed hereto as Appendix A. Upon receipt of the authorization 
from an employee, the Town shall pursuant to the authorization deduct dues from the 
employee's wages each pay period. 
4.2 The Town, following each pay period from which those deductions are made will 
transmit the amount so deducted to the Union within thirty (30) days. All transmittals shall be 
sent out by a listing of the members from whom the deductions have been made and the 
amount deducted from each to: 
TEAMSTERS LOCAL #264 
35 TYROL DRIVE 
CHEEKTOWAGA, NY 14227 
4.3 The Union shall certify to the Town in writing the current rate of membership dues and 
shall give the Town thirty (30) days notice prior to the effective date of any changes. 
4.4 A deduction authorized by any employee shall continue as long as so authorized 
untess and until such employee notifies the Town of his desire to discontinue or to change 
such authorization in writing and by registered mail and the Town shall forward a copy of the 
employee's notification to the Union. 
4.5 The Town further agrees to grant the Union an exclusive payroll deduction of 
premiums for an employee organization sponsored insurance program. 
4.6 Anencv S h o ~ :  Agency Shop fee deductions, of an equal amount to Union 
membership dues, shall be continued for the term of this Agreement. Such amount shall be 
deducted on a monthty basis and shall be transmitted at the same time and to the same 
office as set forth in Section 4.2 above. 
4.7 If, through inadvertence or error, the Town fails or neglects to make a deduction which 
is properly due and owing from an employee's pay check, such deduction shall be made 
from the next paycheck of the employee and submitted to the collective bargaining 
representative, employee or any party by reason of the requirements of this Section of the 
Agreement for the remittance or payment of any sum other than that constituting actual 
deductions made from employee wages earned. 
4.8 On the effective date of this Agreement, the Town shall supply to the Union at the 
address listed in 4.2 above, a list of all current employees in the bargaining unit showing the 
employee's full name, home address, social security number, job title, work location, 
membership status, insurance deductions and first date of employment. Such information 
shall hereafter be provided to the above if any changes occur. 
4.9 The Union shall hold harmless the Town and its officials from any claims, suits or 
other forms of liability that may arise as a result of the Town's action or inaction pursuant to 
this Article, except for any negligence by the Town, which results in the failure to furnish the 
Union monies deducted pursuant to this Article. 
ARTICLE 5 
PLEDGE AGAINST DISCRIMINATION AND COERCION 
5.1 The provisions of this Agreement shall be applied equally to all employees in the 
bargaining unit without discrimination as to age, sex, marital status, race, color, creed, 
national original or political affiliation. The Union shall share equally with the Town the 
responsibility for applying this provision of the Agreement. 
5.2 All references to employees in this Agreement designate both sexes and wherever the 
male gender is used it shall be construed to include male and female employees. 
5.3 The Town agrees not to interfere with the rights of employees to become members of 
the Union, and there shall be no discrimination, interference, restraint or coercion by the 
Town or any Town representative against any employee because of Union membership or 
because of any lawful employee activity in an official capacity on behalf of the Union. 
5.4 The Union recognizes its responsibility as Bargaining Agent and agrees to represent 
all employees in the bargaining unit without discrimination, interference, restraint or coercion. 
5.5 The Union agrees that it will not interfere with, coerce, or intimidate any of the 
employees into joining the Union. The Union recognizes that no employee is required to join 
the Union and every employee has the right to join or refrain from joining the Union. 
ARTICLE 6 
BULLETIN BOARD 
6.1 The Employer agrees to provide suitable space for the Union bulletin board in each 
garage, terminal or place of work. Postings by the Union on such boards are to be confined 
to official business of the Union. 
ARTICLE 7 
ACCESS TO EMPLOYEES 
7.1 Each contract year, the Town will furnish the Union a list of new employees in the 
bargaining unit in addition to any change of address of current employees in the unit. Such 
list of new employees shall contain the name, address, position and salary. It is understood 
that it is the obligation of an employee to notify the Town of any change of address, phone 
number, name, marital status. Failure to do so may result in disciplinary action taken against 
the employee. This information will be held in strict confidence and will not be used to 
harass any employee. 
7.2 One (1) month after the signing of this Agreement, the Town agrees to provide job 
descriptions of all positions covered by this Agreement to the Union and annually thereafter 
during the term of this Agreement. For any new job titles within the bargaining unit created 
during the term of this Agreement, the Union Business Representative shall be provided a 
copy of such job description within thirty (30) calendar days after an employee is appointed to 
such new position. 
7.3 It is understood and agreed that the production of any job description to the Union 
shall be for informational purposes only, and shall not prohibit the Town from assigning to 
unit employees work of any nature whatsoever, whether contained in the job description or 
not. 
ARTICLE 8 
UNION BUSINESS 
8.1 Unless otherwise permitted by the Highway Superintendent, Union business shall be 
conducted during employee non-working hours, and shall be conducted so as not to interfere 
in any Town operations or functions. When, the Town's discretion, union business must be 
conducted during working hours, any employee so involved shall be released, with pay. 
ARTICLE 9 
DISCIPLINE & DISCHARGE 
9.1 An employee shall not be disciplined, suspended or discharged except for just cause. 
Any employee who is to be discharged or suspended shall be granted the right to be 
accompanied by a Union Steward or representative at the time that such discharge or 
suspension is imposed. The Town will provide the Union with copies of any and all 
disciplinary notices imposed upon the employee within three (3) calendar days of the date of 
said penalty is imposed. 
ARTICLE 10 
WORKDAY AND WORKWEEK 
10.1 The normal workweek shall consist of five (5) consecutive days, Monday through 
Friday, consisting of eight (8) hours per day and forty (40) hours per week. The normal shift 
shall be from 7:OOam to 3:30pm. 
10.2 Change of Schedule: 
a) The Town reserves the right to change employee schedules, day and time for legitimate 
needs. Except in emergency situations, reasonable advance notice shall be given to 
each employee affected. It is understood and agreed that the Town will not change 
employee schedules solely for the purpose of avoiding the payment of overtime. 
b) Any scheduled changes shall, except when such change results from an emergency, be 
implemented for a period of at least one (1) week unless the parties agree otherwise. 
10.3 Minimum Guarantee: Any employee called back to work for emergency duty outside 
his normal shift shall be guaranteed a minimum of 3 hours pay per 24 hours at the rate of 
time and one half his hourly rate. 
10.4 Minimum Manning: In order to provide for the safety of any unit employee, during 
snow removal, sleet or freezing rain operation if the equipment is equipped with controls that 
can be easily handled from the driver's seat, and the highway has a minimum of five (5) feet 
of paved shoulders, visibility is no problem it may be operated by one man. On other 
roadways when the wing plow is in operation it will be manned by 2 men. 
10.5 Compensatorv Time: 
Employees who perform additional hours of service beyond their regularly scheduled work 
day shall select either overtime pay at time and one half their regular hourly wage or 
compensatory time, at one and one half hours per one hour of overtime worked. All 
compensatory time not used in the calendar year, will be paid in the last pay period in 
December and may not be carried over to the next calendar year. 
Employees cannot exceed thirty (30) hours of accumulated compensatory time. 
Compensatory time may be used at any time during the year subject to the prior approval 
of the Highway Superintendent. 
Any accrued but unused compensatory time will be paid out at the regular rate of pay 
upon separation from employment. 
ARTICLE 11 
HOLIDAYS 
11.1 Paid Holidays observed by the Town of Alabama Highway Department will be as 
follows: 
New Year's Day 
Good Friday 
Memorial Day 
Independence Day 
Labor Day 
Thanksgiving Day 
Christmas Day 
Four Floating Holidays 
11.2 Holidays falling on Saturday will be observed on the previous Friday and Holidays 
falling on Sunday will be observed on the following Monday. 
11.3 It is understood and agreed that to be entitled to holiday pay, an employee must have 
worked on the last scheduled workday immediately preceding the holiday and on the first 
scheduled workday immediately following the holiday unless on approved vacation, personal, 
bereavement, jury or military leave or a bona fide sick leave day. 
11.4 Holidays will be paid at the employees straight time rate. If an employee is required to 
work on a holiday or a day celebrated as a holiday, he shall receive his holiday pay plus time 
and one-half (1 112) for each hour worked, except on Christmas Day, employees if required 
to work shall receive two (2) times for each hour worked. 
ARTICLE 12 
VACATION ENTITLEMENT 
12.1 Employees having one (1) year or more of continuous full-time service shall be entitled 
to the following vacation benefit: 
Continuous Years of Service Vacation Entitlement 
1 St Year 5 Workdays 
3* to 9th Year 10 Workdays 
1 om to I gm Year 15 Workdays 
20" Year and thereafter 20 Workdays 
Employees' individual anniversary date shall be used as a benchmark for eligibility for 
vacation. Greg Brockway's anniversary date will be January 1. 
12.2 Requests for vacation time and personal holiday must be submitted to the Highway 
Department at least two (2) weeks prior to the date requested. 
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c) If an employee with at least ten (10) years of service leaves the bargaining unit for any 
reason (excluding retirement), such employee will be paid, for all accrued and unused 
sick leave, up to the maximum number of allotted days, at the employee's hourly rate in 
effect at the time he leaves. 
13.2 Personal Leave: 
a) Effective upon the execution of this Agreement, all full-time employees shall be granted 
two (2) paid leave days per year for the purpose of conducting personal business. 
b) Request for personal leave must be submitted to the Department Head, in writing, at least 
forty-eight (48) hours in advance, except in an emergency. 
c) Personal leave is not cumulative from year to year. 
13.3 Personal Leave: 
a) In the event of death in the immediate family of an employee, the employee shall be 
granted three (3) consecutive leave days immediately prior to funeral, including holidays 
and weekends. 
b) The immediate family shall be defined as: Father, Mother, Spouse, Children, Brother, 
Sister, Mother-in-Law, Father-in-Law and Grandparents. 
c) In the event of death of Brother-in-Law andlor Sister-in-Law the employee shall be 
granted one (1 ) day leave with pay. 
a) An employee who is summoned and is actually required to attend and serve as a juror 
shall be paid the difference between his regular earnings and that receive from jury 
service as a result of time actually lost from work due to such jury duty provided that the 
employee shall be required to: 
1) notify the Highway Superintendent as soon as possible, within at least two (2) weeks 
before the day he is required to report for jury service, and if not possible, as soon as 
possible after receiving the notice to report; 
2) return to the Highway Superintendent completed forms certified by the Court Clerk; 
3) cooperate with the Town in requesting excuse or delay from jury service where his 
absence will adversely affect the Town's operations. 
b) It is understood that employees will report back for work at any time when they are free 
from their responsibilities of jury duty. 
13.5 Notice of Accrued Sick Leave: At the beginning of each calendar year, each 
employee shall be given a list of any accrued sick leave he has earned to date. 
ARTICLE 14 
LEAVE OF ABSENCE WITHOUT PAY 
14.1 Application for leave without pay may be filed by an employee, in writing, with the 
Head of the Department. Such application shall state the reason for the requested leave and 
the duration thereof. If approved by the Department Head, the application shall be submitted 
to the Town Board and the leave of absence shall be granted or denied in sole discretion of 
the Town Board and upon conditions as determined by the Board. Denial by the Board shall 
not be subject to the grievance and arbitration procedure of this Agreement. 
ARTICLE 15 
RETIREMENT 
15.1 The current plan and Town contribution practice shall continue. 
ARTICLE 16 
HEALTH INSURANCE 
16.1 The Town will provide full-time bargaining unit employees hired on or before January 
1, 2005, health insurance under the New York State Teamsters Council Health and 
Hospital Fund Supreme Plan with the following options at no cost to the employees: 
Medical - Supreme 
Rx Drugs - Option 1 
Dental - Option 1 
Vision - Scheduled Plan of Benefits 
The cost of the Supreme Medical Plan with benefits stated above for 2005 through 2007 will 
be in accordance with the signed NYS Teamsters Council Health & Hospital Fund Municipal 
Employer Participation Agreement. 
If either party Town Board or Union over duration of contract feels a necessity to change or 
modify the existing health benefit package maintaining benefits of an equal nature either 
party shall have the ability to coordinate group discussions to resolve the issue. 
If any employee welfare benefit specified in this article is discontinued or modified, the 
Employer's obligation shall be limited to providing the closest substitute coverage 
commercially available at comparable cost to the original plan. If no comparable coverage is 
commercially available at a comparable cost to the original plan, the parties will reopen this 
article of this agreement and engage in good faith negotiations with regard to health and 
welfare benefits. 
Subject to the terms of the participation agreement with the carrier, employees who are 
eligible for coverage under this article and who have provided written notice to the assistant 
to the Town Supervisor on or before December 31, 2004 "opting out" of such Town provided 
employee welfare coverage, will be entitled to a payment of fifty (50%) percent of annual cost 
for single coverage, two person or family coverage, as applicable, had the individual elected 
to participate in the Teamsters Plan with all options available under article. Notwithstanding 
the foregoing, an employee will be with the "opt out" payment described above if the Town is 
required by the Teamsters Plan to make a contribution to the plan on behalf of the employee. 
16.2 Employees hired on or after January I ,  2005, will share in the cost of health insurance 
as follows through pre tax payroll deduction: 
Town Employee 
First Year of Service 80% 20% 
Second Year of Service 80% 20% 
Third Year of Service 80% 20% 
Fourth Year of Service and Thereafter 100% 0% 
16.3 The Employer shall provide the New York State Disability Benefits. The Employer, at 
its option, may change carriers if the same benefits are maintained. 
ARTICLE 17 
SENIORITY 
17.1 Senioritv Defined: Seniority shall be defined as the employee's length of continuous 
service with the Town following successful completion of the probationary period served after 
hire or rehire. Employees who are rehired within one (1) year of their last date of service, 
shall be rehired with prior seniority status restored. 
17.2 In the event of a layoff, seniority in the affected job title shall deternine the order in 
which such employees are laid off, those employees with the greater seniority being the last 
laid off. It is understood that seasonal employees must be laid off first before any full-time 
employees are laid off. 
17.3 Any recall of laid off employees shall be in the inverse order of lay off. 
17.4 Senioritv Loss: All seniority rights shall be lost and employment shall be permanently 
severed for any of the following reasons: 
a) Discharge or dismissal for cause. 
b) Resignation. 
c) Retirement under any retirement plan. 
d) Layoff for a period of one (1) year, unless the employee has not been employed by the 
Town for at least one (1) year, in which the maximum period shall be the employee's 
length of service, rounded to the nearest month, following successful completion of the 
probationary period. 
e) Abandonment, actual or constructive, of employment due to no-call, no-show (AWOL) 
without a legitimate and acceptable excuse showing the existence of an emergency 
situation. 
f) Failure to return to work on the first day following the expiration of any leave of absence, 
unless there existed a verifiable emergency which prevented the employee's return. 
g) Failure to return to work following recall from layoff. Recall shall be by telephone call, 
followed by a confirming letter, a copy of which shall be sent to the Union Steward. 
17.5 Probationary Period: 
a) All new employees shall be probationary for a period of three (3) months during which 
time said employee may be suspended, dismissed, discharged or laid off at the sole 
discretion of the Town. Such Town action shall not be subject to the grievance and 
arbitration provision of this Agreement. 
b) The probationary period may be extended by one (1) day for each scheduled workday a 
probationary employee is absent. 
c) The parties can mutually agree to extend an employee's probationary period by one 
month. 
ARTICLE 18 
JOB POSTINGIBIDDING 
18.1 If a vacancy occurs within the job classification contained herein, the following 
procedure shall prevail: 
a) The job to be filled will be posted on the bulletin board for a period of five (5) working 
days. The posting will show job title, rate of pay, location, and a space for interested 
employees to sign their name. 
b) After five (5) working days, the most senior employee shall be offered the job provided he 
has the necessary qualifications and overall ability to perform the job. 
ARTICLE 19 
GRIEVANCE PROCEDURE 
19.1 Defined: A grievance is a complaint by any employee, the Union or the Town with 
respect to interpretation or application of any of the terms of this Agreement or compliance 
with any of the terms of this Agreement. 
19.2 Procedure: All grievance as defined above shall be settled in the following manner: 
Step 1 : The aggrieved party and steward shall first discuss the grievance with his 
immediate supervisor with the objective of resolving the matter informally. 
Step 2: If the matter is not resolved at the above Step, it may be submitted as a 
grievance in writing on the executed form to be provided by the Union and presented to the 
supervisor within fourteen (14) calendar days after the grievant knew or should have known 
of the event giving rise to the grievance. The grievance shall include the name (s) and 
position(s) of the aggrieved party; the current date; and the details of the grievance and relief 
requested, including the specific clauses or provisions of the Agreement alleged to be 
violated. 
A meeting between the designated Town representative and a Union Business 
Representative will be held within seven (7) calendar days after receipt of the written 
grievance. Within seven (7) calendar days after such meeting, the Town will provide the 
Union with a, written response to its grievance. 
Step 3: If, at this point, the grievance has not been satisfactorily settled, either 
party hereto shall have the right to submit such grievance to arbitration, providing such 
written submission is made within ten (10) calendar days after receipt of the Step 2 written 
response. The Town and the Union agree that the arbitrator shall be selected by mutual 
agreement or from the panel submitted either by the Federal Mediation and Conciliation 
Service. Only one (1) grievance shall be submitted to or be heard by the Arbitrator, except 
by mutual written agreement of the Parties. The fees and expenses of the Arbitration shall 
be shared equally by the Town and the Union. 
Powers and Duties of the Arbitrator: The arbitrator shall have no power or authority to add 
to, detract from or modify, explicitly or impliedly, any express term of this Agreement, and his 
authority shall be limited to deciding only whether a specific provision of this Agreement has 
been violated. The decision of the arbitrator, if made pursuant to the terms of the 
Agreement, shall be final and binding upon the parties hereto. 
19.3 Town Grievance: Any grievance submitted by the Town shall begin directly at Step 2 
of the procedure. 
19.4 Discharge or Disci~line: A grievance contesting discharge or disciplinary suspension 
must be filed directly at Step 2 within five (5) calendar days after discharge or disciplinary 
suspension; otherwise, the grievance shall be deemed waived. On all other grievances, the 
time limits in the Steps above must be met by the grievant; otherwise, the grievance shall be 
deemed waived. 
19.5 Time Limits: 
a) The time within which an appeal may be filed at a higher Step of this procedure shall be 
measured from the date of receipt of the grievance answer or, if no answer is submitted, 
from the date such answer was due. 
b) The time limits set forth above may be extended by mutual agreement in writing to the 
Town and the Union. 
c) Grievances not submitted within the time noted herein shall be deemed waived. 
ARTICLE 20 
TOWN SUPPLIED WORK GEAR 
20.1 One (1) pair of boots, one (1) rain gear, and three (3) pairs rubber gloves will be 
furnished and paid for by the Town and replacements shall be issued upon return of worn 
items. It is understood that the use of these Town supplied items shall be restricted to job 
related activities. A $60.00 allowance will be provided by the Town for leather 6 inch 
minimum steel toed work boots. 
ARTICLE 21 
SALARIES AND SALARY RELATED ITEMS 
21 .I Waae Rate: The hourly salaries for unit personnel shall be as follows: 
21.2 Overtime: All hours worked in excess of eight (8) hours in any workday or forty (40) 
hours per workweek shall be paid at the rate of one and one-half (1 112) the employees 
hourly rate. There shall be no pyramiding of overtime. 
21.3 Leadmen: Shall receive fifty ($.50) cents an hour above the regular hourly rate at all 
times. 
21.4 MEO: Starting salary will be $3.00 below regular full time hourly rate for a period of 
one ( I )  year unless the Superintendent of Highways sees all qualifications are met before. 
ARTICLE 22 
DURATION AND TERMINATION 
22.1 Effective Date: This Agreement shall be effective on the lSt day of January 2005 and 
shall continue in full force and effect until the 31" day of December 2007. 
22.2 If either party desires to terminate or modify this Agreement it shall, ninety (90) days 
prior to the termination date, give written notice of such desire by certified mail to the other 
party. 
ARTICLE 23 
SUPERSEDURE 
23.1 Total Agreement: This Agreement Constitutes the full and complete agreement of the 
parties and may be altered, changed, added to, deleted from or modified only through the 
voluntary mutual consent of the parties in a written, signed amendment to this Agreement. 
The Union agrees that all negotiable items have been discussed during the negotiations 
leading to this Agreement, and agrees that negotiations will not have to be reopened on any 
item, whether contained in this Agreement or not, nor will negotiations be reopened on the 
impact of any permissible management action, during the life of this Agreement. The 
operations of the Town and the direction of its employees are vested exclusively in the Town. 
23.2 Proposals: The Town and the Union acknowledge that during the negotiations which 
resulted in this Agreement, each had the unlimited right and opportunity to make and submit 
proposals with respect to any subject or matter not removed by law from the area of 
collective negotiations. 
23.3 Rules and Reaulations: This Agreement shall supersede any rules, regulations, 
practices or arbitration awards which are contrary or incompatible with its terms. 
23.4 Contraw to Law: If any Article or a part thereof of this Agreement or any addition 
thereto should be decided as in violation of any Federal or State law or if adherence to or 
enforcement of any Article or part thereof should be restrained by a court of law, the 
remaining Articles of the Agreement or any addition thereto shall not be affected. Both 
parties shall convene immediately to negotiate satisfactory replacement language to any 
Article found to be contrary to law. 
LEGISLATIVE REVIEW 
It is agreed by and between the parties that any provision of this agreement requiring 
legislative action to permit its implementation by amendment of law or by providing the 
additional funds therefore, shall not become effective until the appropriate legislative body 
has given approval. 
In witness whereof, the parties have caused this Agreement to be executed on the 
day of 200-. 
FOR THE UNION FOR THE TOWN 

APPENDIX B 
TOWN OF ALABAMA 
AND 
TEAMSTERS LOCAL 264 
HEALTH INSURANCE WAIVER AGREEMENT 
a) Waiver: 
I , , an employee of the Town of Alabama 
("Town"), do hereby agree to waive my right to Health lnsurance under the terms of 
the Collective Bargaining Agreement between the Town and Teamsters Local 264 
("Union"). I certify that I am currently covered by adequate health insurance through 
my spouse, other family member, or as a result of other employment. In exchange for 
waiving my right to such coverage for the entire year, the Town will pay, directly to me, 
the appropriate amount, noted below, pursuant to Article 16 for waiver of the individual 
or family plan. Prorated payments will be made pursuant to the schedule outlined 
below. 
b) Reinstatement of Health lnsurance Coverage: I understand that I may elect, at any time 
during the year, to reinstate my health insurance coverage. Such coverage will then be 
provided as soon as possible following receipt of written notification by the County. 
Lastly, I understand that my election to waive health insurance coverage, followed by an 
election to reinstate such coverage is limited to once per year, and subject to rules and 
regulations of the carrier. 
c) ProRated Waiver Payments: 
1) Waiver for Full Year: If I drop health insurance coverage by December 21 and do not 
reinstate it for the entire calendar year followirlg, I will receive 100% of my waiver amount 
on or before December 31 of the following year. 
2) Waiver for Less than Full Year: If I drop health insurance before the 15th of any month, I 
will be credited with the following full month for purposes of the Waiver. I will thereafter 
receive 111 2th of the appropriate waiver sum for each full month I waive health insurance. 
Payment will be made on or before December 31. 
Date: 
Employee Signature: 
Witness Signature: 
Witness - Print Full Name: 
Completed form to be filed in the Personnel Office 
FOR OFFICE USE ONLY 
Eligible for reimbursement: Y N 
Date of Eligibility: 52wks 
# Hrs per day A. Pro Ration % by Hrs. % 
# Mos left in this year Divided by 12 
B. Proration % by Mos. % 
C. Final Proration % = (A.) x (0.) = % 
D. Amount Due: $ 
